FRAMEWORK HOUSING ASSOCIATION

	Main Terms & Conditions of Employment



	Full Time Working Hours
	37 each week

	Probationary Period 
	Six months

	Salary
	Job evaluation process for each role defines salary to be paid

New workers receive 90% of defined salary for the job increasing over 2 years to 100% based on performance review

	Salary Payment arrangements
	Monthly for all workers on 25th of each month unless this falls on a Bank Holiday or week end in which case payment is made on the next working day

	Overtime Payments
	Single hourly rate

	Bank Holiday Working
	Single hourly rate plus day off in lieu

	Sleep in/Call out payments
	£30.97 for each, where applicable

	Annual Leave
	32 days [including Bank Holidays] for full time workers [pro rata part time workers]

Increases by one day each year to 37 days and by a further 3 days after 10 years employment to 40 days

	Notice
	Employee – 4 weeks

Employer – 1 week for each complete year up to 12 weeks

	Redundancy
	In line with Statutory provisions.

	Sick Pay
	Calculated on a rolling 12 month basis

During first 6 months – Statutory Sick Pay only

6 – 12 months – One month at full pay , followed by one month at half pay

During 2nd Year – Two months at full pay, followed by two months at half pay

During 3rd Year – Three months at full pay, followed by three months at half pay

During 4th Year – Four months at full pay, followed by four months at half pay

During 5th Year – Five months at full pay, followed by five months at half pay

During 6th and future years – Six months at full pay, followed by six months at half pay

	Pension
	Stakeholder Pension Scheme available to all workers from the day they begin employment

Employer contributions begin after 6 months employment.,  Contributions twice employee contributions to a maximum of 10%

	Life Assurance
	Non contributory.  Begins for all workers from first day of employment.  Benefit 3x salary in the event of death in service.

	Travel Allowance
	Payable to all employees who use their own vehicle for business travel with the appropriate insurance.

40p per mile up to 350 miles each month.  25p per mile thereafter.

	Union Recognition
	No union recognition agreement in place.  Workers may join a union of their choice.

	Maternity Pay & Leave
	In line with Statutory provisions.  Topped up to half pay for first six months leave

	Adoption Pay & Leave
	In line with Statutory provisions.  Topped up to half pay for first six months leave.

	Paternity Pay & Leave
	In line with Statutory provisions.  Topped up to full pay for 2  weeks leave

	Retirement
	At age 65.  working beyond retirement is considered.

	Disciplinary Procedures
	Conducted in line with Statutory Requirements.  Policy available to all employees via self serve intranet 

	Grievance Procedures
	Conducted in line with Statutory Requirements.  Policy available to all employees via self serve intranet


	Other Employee Benefits

	Flexible Working
	Options available  to workers to vary their working hours or work part time .

	Banked Holiday/Paid Career Break
	Option available for all employees to bank up to 37 hours each year towards a short career break

	Long Career Break
	Option available for employees who have served 5 years or more to take a 12 month career break

	Employee Assistance Programme
	Telephone and face to face counselling plus telephone advice on a range of issues free to all workers and their immediate family members from their first day of employment

	Discount Scheme
	Discount card issued to all workers after 12 months service

	Occupational Health
	Hepatitis vaccinations, health checks available to all  relevant employees

	Charitable Giving
	Scheme available to all employees to pay to a charity of their choice  directly from their salary.

	Communication
	Own email issued to all employees at beginning of employment.  Internal & external newsletter issued to all employees regularly.  All policies and procedures available to employees on self serve intranet.

	Training
	Core, Specialist and Professional training available to all workers, usually fully funded.


